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Workforce DEVELOPMENT AREA 16
WIOA Adult and Dislocated Worker
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Attachment A
FORMAL RATING INSTRUMENT 2026

Applicant Name:________________________________________________________

Reviewer: _______________________________________   Date: ________________

Proposed County to Serve:      Jefferson   

Phase I:  Initial Qualifying Criteria
If any of these questions are answered NO, then this proposal CANNOT be rated and the review process stops at this point.

A.  Did the applicant submit the proposal on time?                              YES     NO
B. Are all of the required RFP forms filled out?                                      YES    NO
C. Has the applicant provided a copy of their most recent Audit?     YES     NO
D. Has the applicant provided proof of insurance?                               YES     NO

Phase II:  Criteria for Scoring of Technical Proposal

Qualified proposals will be reviewed by a Proposal Review Team (PRT) appointed by the WDB16 Board.  For each of the evaluation criteria provided on the score sheet, reviewer’s will collectively judge weather the Technical Proposal exceeds, meets, partially meets or does not meet, the requirements expressed in the RFP.  Points will be assigned as follows:

0 Does not meet requirements       5 partially meets requirements  
10 meets requirements                    15 exceeds requirements

A technical proposal‘s total Phase II score shall be the sum of the point value for all the evaluation criteria.  The PRT will collectively score each qualifying proposal.  Technical proposals which do not meet or exceed a total score of at least 179 points out of a total 255 points (70%), will be disqualified from further consideration, and its cost proposal will neither be opened nor considered for Phase III consideration.

Phase II:  Scoring Matrix

	Item
	Evaluation Criteria
	RFP Sec Ref
	Does Not Meet (0)
	Partially Meets (5)
	Meets (10)
	Exceeds (15)

	
	Applicant Background
	
	
	
	
	

	1
	Details about applicant experience with adult and dislocated workers, including services offered and years of experience
	Sec 2 1-A
	
	
	
	

	2
	Examples of staff experience working  with adult and dislocated workers
	Sec 2 1-B
	
	
	
	

	3
	Staff training, seminars attended etc. that enhance staff experience working with adults and dislocated workers
	Sec 2 1-C
	
	
	
	

	
	
	
	
	
	
	

	
	Adult and Dislocated 
Program Summary
	
	
	
	
	

	4
	Applicant’s experience offering Career Services to adults and dislocated workers
	Sec 2 2-A
	
	
	
	

	5
	How applicant will implement Career Services to adult and dislocated workers
	Sec 2 2-B
	
	
	
	

	6
	Applicant’s experience offering Training Services to adult and dislocated workers
	Sec 2 2-C
	
	
	
	

	7
	How applicant will implement Training Services to WIOA adults and dislocated workers
	Sec 2 2-D
	
	
	
	

	8
	Applicant’ experience offering Supportive Services to adult and dislocated workers
	Sec 2 2-E
	
	
	
	

	9
	How applicant will implement Supportive Services to WIOA adults and dislocated workers
	Sec 2 2-F
	
	
	
	

	10
	Applicant’ experience offering Follow-up Services to adult and dislocated workers
	Sec 2 2-G
	
	
	
	

	11
	How applicant will implement Follow-up to WIOA adults and dislocated workers
	Sec 2 2-H
	
	
	
	

	
	
	
	
	
	
	

	Item
	Evaluation Criteria
	RFP Sec Ref
	Does Not Meet (0)
	Partially Meets (5)
	Meets (10)
	Exceeds (15)

	
	Outreach, Recruitment 
and Referral
	
	
	
	
	

	12
	How the applicant will recruit WIOA adults and dislocated workers for programs
	Sec 2 3-A
	
	
	
	

	13
	Applicant’s understanding of agencies in the county/region who can be referrals or partners to provide additional services to adult and dislocated workers
	Sec 2 3-B
	
	
	
	

	
	
	
	
	
	
	

	
	Performance History
	
	
	
	
	

	14
	Brief experience of past performance for employment and training programs, especially for adult and dislocated workers
	Sec 2 4-A
	
	
	
	

	15
	If you have not operated an adult or dislocated worker program, indicate how your past experience in other programs will enable you to meet the performance measures required in this RFP
	Sec 2 4-B
	
	
	
	

	16
	Do your accounting principles meet GAAP principles?
	Sec 2 4-C
	
	
	
	

	17
	Provide information of any findings for recovery that required any repayment.
	Sec 2 4-D
	
	
	
	

	
	
	
	
	
	
	

	Points
	
	
	
	
	
	

	Grand Total
	
	_____
	______
	______
	_______
	



Based on the Total Technical Score, does I equal or exceed 179 points for Phase III consideration?      YES           NO       (if NO, the vendor cost proposal will not be opened)



Evaluator Signature                                                                                                               Date
3

